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A Certification will be emailed to each
registered participant at the close of
the webinar from GoToWebinar.

This follow-up email was sent to 26 attendees.

We hope you enjoyed our webinar
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DISCUSSION TOPICS

Introduction

Process of Obtaining Funds
General Compliance Issues
Reporting Requirements
Income Eligibility

Rent Restrictions

Student Restrictions
Noncompliance

Tenant Selection Plan
Tenant Application

Tenant Income Verifications
Compliance Reviews and Inspections

PART I:
Introductions




Key Players

‘ﬁ:‘:
The Hawaii Housing Finance HHFDC
& Development Corporation. (HHFDC) HAWAII HOUSING FINANCE &

DEVELOPMENT CORPORATION

Compliance Monitoring Agency

SPECTRUM COMPLIANCE = “Authorized Delegate”

The HHFDC contracts -
with Spectrum to provide spectrum %

compliance monitoring. COMPLIANCE —

Key Players

Owners
Ultimately responsible for compliance.

Management and Site Staff
Ensure compliance and critical
to success of the programs.




The HHFDC has several affordable
housing programs. Some are actively
funded and other are not.

All have compliance requirements.

| TAXCREDITS | | RHRF | | HMMF
HOME | | DURF | [  RaAP
NP | | 2004 | [ HOME-ARP
' ...and MORE! |

LOW INCOME HOUSING TAX CREDIT
Administered by the IRS (started in 1986)

Compliance is monitored by individual States

Funds given to States and Territories by Population
(minimum — small states - $3.25 million)

HAWAII — over S$4 million




LOW INCOME HOUSING TAX CREDIT

HHFDC award credits in funding rounds in
accordance with requirements of the

Qualified Allocation Plan (QAP)

A point system from the QAP helps
determine project ranking.

LOCATION
# OF UNITS
ENERGY EFFICIENCY

o "

LOW INCOME HOUSING TAX CREDIT

15 year initial compliance period,

with credits taken for 10 years




LOW INCOME HOUSING TAX CREDIT

Since 1990, extended use provisions
have been required
(26,35,46 Years in Hawaii!)

LOW INCOME HOUSING TAX CREDIT

Owners and investors can deduct the credit from
their tax liability.




Tax Credit Assistance Program (TCAP)

Established with the Housing and Economic
Recovery Act (HERA) in 2008.

Allowed HFAs to exchange a portion of their 2009
Housing Credits for grants from the Treasury.

Monitored the same as LIHTC

No longer active

(3 Properties)

Section 1602 of the American Recovery and Reinvestment
Act of 2009 (ARRA)

It allowed State housing agencies to elect to receive
cash grants to a certain portion of the LIHTC allocation.

Monitored the same as LIHTC

No longer active
(6 Properties)




HOME Investment Partnerships Program

Funds allocated by HUD to State and local governments

The main purpose is to increase the supply of decent, safe,
sanitary housing for low and very low-income families
(50% and 80% AMI)

HOME Investment Partnerships Program

Primary attention is to rental housing

Generally, HOME funds are matched with other sources of
funding (Bonds, LIHTC)




HOME Investment Partnerships Program

Compliance period determined by type of project and
amount of HOME investment, 5 to 20 years.

Significant noncompliance can lead to an extended
affordability period, foreclosure, etc.

Neighborhood Stabilization Program

Purpose was to stabilize and revitalize communities
caused by the economic decline and housing collapse
in 2008.

Rules mirror those of the HOME Program

This program is no longer being funded. @
(3 properties)

10



RENTAL ASSISTANCE PROGRAM (RAP)

Program was created in 1981 by
the State Legislature.

Encourages the development of new or existing
rental properties while maintaining rental rates for
low and moderate income families.
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RENTAL ASSISTANCE PROGRAM (RAP)

Original purpose of the program was to provide monthly
rental subsidies.

Later amended to provide interim construction loans

Works alone or with other programs

(most work alone in Hawaii but 2 are paired with LIHTC)
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RENTAL ASSISTANCE REVOLVING FUND (RARF)

Fund was developed under the RAP program

First award given in October 1993.

Receives money from
public, private, state sources

e

RENTAL ASSISTANCE REVOLVING FUND (RARF)

Money invested in such a way as to maximize the rate of
return

RAP payments are made to projects from this fund with
interest earnings

RARF properties are piggybacked with other programs.
(HOME and LIHTC)
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RENTAL ASSISTANCE REVOLVING FUND (RARF)

RARF properties maintain at least 20% of their units for
households with incomes no greater than 80% AMGI.

Properties are also subject to a Regulatory Agreement
and a contract with the HHFDC.

(30-year agreement with an additional 20-year re-evaluation)

RENTAL HOUSING REVOLVING FUND (RHRF)

Also established by the State legislature

State felt that the lack of affordable housing
was created by the high cost of development

Created a fund to subsidize the cost of
building, so that rents could be reduced

13



HULA MAE MULTI-FAMILY PROGRAM (HMMF)

Provides below-market interest rate loans through
the issuance of tax-exempt bonds

Portion of the units must be set aside for
low-income households

HULA MAE MULTI-FAMILY PROGRAM (HMMF)

Typically piggybacked with other funding
sources (LIHTC and RHRF)

Rules are similar to those of LIHTC program

_R|U|L|E S
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DWELLING UNIT REVOLVING FUND (DURF)

DURF funds may be used for the acquisition or
construction properties and loans to developers.

Currently, compliance mirrors the RHRF program.

HOUSING TRUST FUND (HTF)

The federal Housing Trust Fund Program was created by
Title One of the Housing and Economic Recovery Act of
2008 (HERA).

Purpose is to increase the supply of decent, safe and
sanitary housing for extremely low (30%) households

15



HOUSING TRUST FUND (HTF)

The HHFDC has been designated as the HTF Grantee
for the State of Hawaii.

80% of each annual grant must be designated
for rental housing.

HOUSING TRUST FUND (HTF)

The HHFDC will allocate 50% of the annual HTF allocation
to the City and County of Honolulu.

The remaining 50% will be rotated between the neighbor
island counties of Hawaii, Kauai and Maui.
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HOUSING TRUST FUND (HTF)

This program has a competitive application process.
Applications are reviewed for eligibility and rated using
selection criteria.

(i.e. readiness to proceed, developer experience, financially feasible, use of non-federal
funding sources)

i

HOM E'ARP (American Rescue Plan)

Established on March 11, 2021. The HOME-ARP program is intended
to benefit households based on their status as
“qualifying populations”

Unlike the regular HOME program, 70% of all HOME-ARP units will
serve households based ONLY upon their status as
qualifying households.

Up to 30% of HOME-ARP assisted units may be restricted to
households that are low-income (80% AMI).

17



HOM E'ARP (American Rescue Plan)

“Qualifying Populations”

1) Homeless as defined in section 103(a) of the McKinney-Vento
Homeless Assistance Act

2) Risk of homelessness as defined in section 401 of McKinney-Vento

3) Fleeing or attempting to flee domestic violence, dating violence, sexual
assault, stalking or human trafficking

4) Part of other populations where providing support would prevent
homelessness

5) veterans and families that include a veteran family member that meet
the criteria in one of (1-4) above.

201H

The 201H program allows the HHFDC to help developers expediate
the review process and seek exemptions from certain laws and rules
pertaining to planning, zoning, and construction standards. No less
than 50% plus one additional unit must be affordable to households
with incomes at or below 140% AMI.
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Management Resources

Management Resources

CHAPTER 5 of the HUD Handbook 4350.3

is a valuable tool

Chapter 5 provides guidelines for
calculating income for ALL programs!

Keep a copy of chapter 5 handy as
searchable PDF!

Copy: HUD.gov or Google!

19



Management Resources

State Compliance Manual or Procedural Manual

The LIHTC and HOME programs are federal programs, but both
allow the STATE to impose additional restrictions upon owners.

The State Compliance Manual will outline any additional program
restrictions.

The Compliance Manual is often updated and is on the Spectrum
website www.spectrumlihtc.com

Management Resources

Required LIHTC/HMMF Tenant Forms

State Compliance Manual

The manual also
contains any
recommended or
@Mforms for use Recommended LIHTC Tenant Forms
when certifying s o
tenants or meeting -
program requirements.
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Management Resources
TRAINING

Spectrum strongly recommends that owners and
managers obtain regular training.

It is essential that everyone stay current with
regulations with program rules and Fair Housing law.

Affordability periods are for an extended number of
years and rules change on a regular basis!

RAINING

Management Resources
APPLICATION FOR FUNDS

When an owner/developer completes an application, they
are making promises to the HHFDC and the County.

For LIHTC projects, they also may make promises to
investors who are purchasing the credits awarded.
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Management Resources

Declaration / Regulatory Agreement

Promises recorded in the Declaration and Regulatory Agreement:

Total number of affordable units
Income restrictions
Amenities to be offered residents
Manager’s units

These may or may not be recorded in the Regulatory Agreement.
However, management should be aware of all promises made to the
HHFDC.

Management Resources

Form 8609 (LIHTC only)

The most important tax credit document.

It records allocation date, PISD, MSA and
year the MSA must be met.

Each building in the project will receive its own 8609. If
you have six buildings, you will have at least six 8609s.

22



Management Resources

Form 8609 (LIHTC only)

The 8609 has two parts.

Part | is completed by the State after the final cost
certification is received.

It lists the allocation date, Building Identification
Number (BIN), total credits allocated and the Placed
In Service (PIS) date among other items.

Management Resources

Form 8609 PART 1

8609 Lomins Kt Dl Asent
Ferm
o ereairea and certlﬂcatlon O P
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et i S
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Checkit: | Adeition 1o Cualifie Basis Amanaad Frm
s Of Dbl 00 10 1ot PO Baie) (e ERSITLCtan) B Hame and midieas of btuting Credil agency
Hi
T Mama socruss. asa T &) ik Swaat recavng Shocaien |0 Excioyer danieaen sumee of ageney =
Hil
2 3 ' —
Sauiie WA SN E  Bonedey dlantrication fum e (B0
HEM-00001

i L4 —

18 Date of allccation . #riznz b Muaimum housing cred dollar smount allswsble b S0} 000

2 Masimum i Z L2} 996
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budlding 15 located in 4 quaked disastar zone (ses inssuctions).
8 Check the boxes that describe the aliacation for the building [check those that apphy:
a | MWCDO\"’\I"‘IU‘J HITJ‘PGEMF;' subsdized b | Newty construcied and not federlly subsicized ¢ || Existing buliging
L £ | Sec. 42(e) rshabiltation sxpandifures not federaly subsidized

Under perates of periey, | deciam thet
hat | haws ssminge thic foem and 10 the.
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Management Resources

Form 8609 (LIHTC only)

Part Il is completed by the owner.

This section is where the owner elects the Minimum
Set Aside (MSA) 20/50, 40/60, or AIT

It states if the building will be treated as part of a
multiple building project.

And it shows the first year of the credit period.

Management Resources

Form 8609 PART Il

7

b Am you trea’t:ng lhls tl.llldll'lg as parl of a mul!lple bulldlng pm]ecl fnr purposes of section 42

I'-"rsl-Ysa! Certification—Completed by Building Owners \mth respect to the First Year of the Credit Period
EIJgubieba5|so1'bU|lclung (saemstructuons] e O [ ¢

feemingtmctiong)® . - 1w O L 4w O o S e e e e e k. ] Yes | No
9a |t box 6a or box Bd is checked, do you elect to reduce eligible basis under section EEITETEN | Yes | No

b For market-rata units abova the average quality standards of low-income units in the building, do you elect

to reduce eligible basis by disproportionate costs of non-law-income units under section 42(d)(3)B)? . > | Yes No

10 Check the appropn'ate box for each election.
n following electi re irr le,
a Elect to begin credit penod the first year after the bulldlng is placed in servica (section 42{fji1)) ®» & Yes | Ne I
s e aote oo wow e e ElVYeS

¢ Elect minimum set-aside requirement (section 42(g)) (see |nstrucuonsj

L | 20-50 1 40-80 | Average income _| |25-60 (M.Y.C. only)
d Elect deep rent skewed project (sac'don 142(d)i4)(B)) (see instructions) . . . . . . . . . | 15-40

Under penalties of perjury, | declare that | have examined this form and accompanying attachments, and to the best of my knowledge and belief, they
are true, correct, and complete.

'.

Signatura ' Taxpayer identification number ’ & Date

S aem =
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Management Resources

Certificate(s) of Occupancy (LIHTC)

The Certificate of Occupancy is important with new construction. It
determines the PIS (Placed In Service) date of the building.

Your PIS is determined by the date first unit in a building is ready
for occupancy.

Management Resources

Partnership Agreement (LIHTC)

A partnership agreement is executed between the owner and
investors. The owner agrees to provide credits by a

certain date.

If that date is not met there are usually financial consequences.

25



Management Resources

Income limits

The LIHTC, RHRF, HMMF, DURF, TCAP, and Section 1602
programs use the newer MTSP income limits.

(Multi-Family Tax Subsidy Program)

NOTE: There is a 45-day grace period to institute new
limits once published for the above programs.

Management Resources

Income limits

The HOME program publishes its own income limits.

NO 45-day grace period.
They are effective immediately.

NOTE: HOME-ARP uses the HOME published limits
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HTF

HOME

LIHTC,
RHRF,
HMMF,
RARF

Management Resources

Income limits

File

Management Resources

Utility Allowance Documentation

If tenants pay any utilities themselves,
a utility allowance must be calculated.

Come from a reliable source

Reviewed and updated annually
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QU

What Federal Government Agency administers the LIHTC Program?

(_b. HHFDC |

c. IRS

What agency monitors for compliance

in Hawaii?

Guidelines for calculating income come from?

[ a. Project Declarations ] b. HUD Handbook 4350.3

| caw |

QU

What is the most important tax credit document?

a. 8823 b. 8609

When HUD releases income limits you must implement in
how may days? (LIHTC, HMMF, RHRF)

How many days to implement HOME rent and income

limits once their published?

Com )

c. None - Immediately
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PART IlI:

Process of Obtaining Funds
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Most housing programs have competitive
application processes.

Conditions have to be met to qualify to apply, and then
promises have to be made to win the award or funding.

29



The Application Process

The state annually publishes an application period.

Owners complete the application and submit by the
deadline. Failure to meet the deadline means the
application never gets reviewed.

The Application Process

After the submission, the HHFDC reviews the applications,
give extra points for promises and then either reserves or
awards funds.

Extra points may be given to an application for adding
new rental units to the County, for building in a difficult to
develop area, or for providing service to tenants.
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The Application Process

The consolidated application is available on the HHFDC
web site, www.hawaii.gov under info for developers.

Available for those interested in applying for financing for
the development of affordable housing.

|-

PART IlI:

General Compliance Issues

31



Key to all programs is compliance!
Two major components are:

Income eligible and Rent restricted.

Monitoring for compliance is required by all these programs.
(sometimes several times per year)
(End of Year, Quarterly, On-site Audits)

General Compliance Issues

Reporting of noncompliance, corrected or not, is required.

Be sure your compliance team is well versed in the
compliance requirements for all your funding programs.

g Raqu'\mm&nti
g N
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Compliance by Building or Project

For tax credit properties, all monitoring for compliance is
done by building.

For LIHTC, keep records by building, not by project.

The other programs are monitored on a project wide basis.

Affordability Periods

For all programs, compliance must be maintained
for a set period of time.

This is your affordability period.

33



Affordability Period

LIHTC
15 years + the extended use period.

TCAP and Section 1602
Tied to the LIHTC Declaration.

HMMF
Specified in the Regulatory Agreement.

Affordability Period

HOME - Depends on the type of project.

Rehab or Acquisition:

HOME investment is less than $15,000 per unit— 5 years.

HOME investment is $15,000 - $40,000 per unit— 10 years.

HOME investment is $40,000 or more per unit— 15 years.
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Affordability Period
HOME (con’t)

Refinance project:
With any amount of HOME investment — 15 years.

New Construction:
With any amount of HOME investment — 20 years.

NSP (Neighborhood Stabilization Program)
The affordability period mirrors that of the HOME program.

HTF (Housing Trust Fund)

The affordability period is always — 30 years

Affordability Period
HOME-ARP

HOME-ARP rental units must comply with the HOME-ARP rental
requirements for a minimum of 15 years, irrespective of the amount of
HOME-ARP funds invested in the project.

If Housing Assistance Payments (HAP) contract is awarded the
minimum compliance period is the greater of 15 years of term of the
HAP contract.
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Affordability Period

RAP

The affordability period is never less than 10 years nor more than the
period for which RAP payments have been committed.

For nonprofit owners and government sponsored owners, the term
can’t exceed 25 years or term of the mortgage.

For limited dividend owner, the term shall not exceed 15 years or
term of the mortgage.

Affordability Period

RHRF

The affordability period is specified in the Declaration of Land Use
Restrictive Covenants, but when awarding funds for RHRF, extra points
are given to applications promising an affordable period of at least

30 years. (60 to 65 years is the norm)
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Affordability Period

DURF

The affordability period is specified in the
Declaration of Land Use Restrictive Covenants.

The current DURF project monitored has an affordability period
of 30 years.

Affordability Period

201H

The affordability period is specified in the
Declaration of Land Use Restrictive Covenants.

Affordability Periods are typically 30 Years.

—
)

7
b
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QUIZ!

The 2 major components of Hawaii housing programs are?

a. Income eligible/Rent restricted

[ b. Affordability/Compliance ]

[ c. Agreements/Declarations ]

All programs must maintain compliance for a period of time
this is called the ?

a. Affordability Period [ b. Occupancy Period ] [ ¢. Minimum Set-Aside ]

The initial LIHTC affordability period is for how many years?

[ a. 10 years ] b. 15 years [ c. 45 years ]

QUIZ!

4
-3

The HOME affordability period usually depends on what?

[ a. QAP ] [ b. Project Declaration ] c. Project Investment

The affordability periods for RHRF, HMMF, 201H and DURF are
recorded in what document?

[ a. QAP ] b. Restrictive Covenant c. Form 8609
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PART IV:

Reporting Requirements

e @

LIHTC, RHRF, DURF and 201H

Annual submission by February 1 of each
year for the prior year.

FEBRUARY 2026

SUN MON TUE WED THU FRI SAT
1 2 3 4 5 3] T

8 9 10 " 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 7 28

39



e wN

LIHTC, RHRF, DURF and 201H

The following documents are required for Annual Reporting:

Annual Report and Owner’s Certification of Continuing Program
Com p|ia nce (check website for current version)

Electronic Status Report (paul Perpich — EOYhelp@spectrumlihtc.com)
Qualified Basis Tracking Sheet (only submitted until required set-asides are met)
Utility Allowance documentation for the reporting year
HRS 467

All items but electronic status report submitted to
spectrumendofyear@gmail.com

Annual Record Keeping Submissions
(AKA: EOQY — End of Year Submissions)

Please be sure that HHFDC & Spectrum have accurate and complete
information for contacting the owner/agent of each property.
Contact HHFDC & SPECTRUM immediately if there is any change.

Owners will receive written instructions along with applicable
deadlines for completing annual reports.

KEEP
CALM

AND

FOLLOW
INSTRUCTIONS
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Annual Record Keeping Submissions:
The Annual Report and Owner’s Certification of
Continuing Program Compliance

These forms will be reviewed for accuracy and
consistency

You may submit several certifications depending on the
housing programs at your property.

Example:

(RHRF, HMMF, LIHTC)

you would submit 3!

Hanwaii Hougang Finance & Developmen! Carporation
Low Income Housing Tax Credit (LIHTC)
Annual Report for Preceding 12-Month Period
h ' g:::d»z::: From 012031
The Owner’s e o
Certification of r R
- . Pt M Federal Yax Cradil Annual Alocabon
Co ntl n u I ng [ s Torant [“Biin Tax Coni Bnniaal Bllcabon |
Progra m Friycal ddreas Tl LITTE: Cwner
. PC;‘B;!:H’:.#O':’DIEMMG" moid s;ﬂe'he Bu.a'\gr_::‘e Tax
Compliance R s | e L A
CURRENT OWNER BFORMATION MONITORING INFORMATION
Cravmes MName Maragemerd Company
Ganeral Partrer Agent Comtact
Always check for S B
the most - — TR
d t d 1 T Py T3 Fiardet Rised R LG
updated version
on our website! = ‘»mm A e P e
3 1 Claimed i |. i
[
Page 1of 7 Fm_LIHTC Annual Rpt-Owners Cert ||
202312
Page 1ef 7 Frm_LIHTE Arusl Rya-Cwriers Cerl
Hona
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Annual Record Keeping Submissions:
The Unit History Report/Database (SPECTRUM SOFTWARE)
Will be reviewed for a number of items, including the following:
Late/missing annual certifications
Rent-restriction and over-income households
Minimum Set-Aside compliance
Vacant Unit and Next Available Unit (140%) Rules

Compliance with the Tax Credit Regulatory Agreement (LURA)

HMMF
Quarterly reporting is due for this program, in the form of:

1. Certification of Continuing Program Compliance Report

2. Electronic status report

3. Utility allowance documentation

4. Form HRS 467. (Update: Can submit once annually with 4t Quarter — February 1st)
'i':: e i e i vl s 5 i B o o

impon i =

bwndter te Repar Fim iz Spectne
K Temifar 25
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HMMF

REPORTING IS DUE QUARTERLY:

The certification is due before the 15" day after the quarter ends.

1st Quarter due = April 15t
2" Quarter due = July 15t
3rd Quarter due = October 15t

4th Qua rter due = Februa ry 1st (This submission is included in the EOY submission)

January

May

Movambar

December

RAP

for the PRIOR month.

and delinquency reports.

Monthly submission of RAP payments, by the 7",

The monthly submission is to include occupancy status reports

The occupancy reports list the units maintained for eligible
tenants and market tenants, as well as report vacant units.
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RAP (continued)

Monthly Operating Statement/Annual Operating Budget
The owner is required to prepare and maintain and annual
Operating Budget at least 60 days prior to the beginning of

each fiscal year.

Audited Financial Statements
Audited financial statements are due within 90 days after

the end of each fiscal year.

HOME, HOME-ARP, and HTF

Currently the requirement is submission of Annual Compliance
Reports to the County and Spectrum by July 15 each year.

NOTE:
Check website for most current version of the
HOME, HOME-ARP, HTF and NSP Status Reports.
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HOME, HOME-ARP, and HTF

DON’T FORGET THE
FOLLOWING!

UTILITY ALLOWANCE!

COUNTY RENT APPROVALS!

The Department received your email dated January 29, 2025, and
attachments, in which your organization provided additional documentation for
a revised rent and utility allowance. In accordance with 24 CFR 92.252 (f)(2), the
Department approves the rent and utilities for Hale Mahaolu Ehiku 1B for the
above period as follows:

Unit Size Tenant Utdlity Total Rent | HOME
! Rent fAllowance | | Limit
"High 1 BR $1,034.00 |8$93.00 $1,127.00 |$1,500.00
HOME | _
Low HOME | 1 BR $1,034.00 | $93.00 $1,127.00 | $1,169.00 |
NSP

Submission of the NSP Compliance Status Report is
required annually.

The annual NSP Compliance Status Report is
sent to Spectrum as well. (July 15%)

JULY 2026
SUNDAY MONDAY | TUESDAY |WEDNESDAY | THURSDAY FRIDAY SATURDAY
1/2(3|4

5/6(7 8 9(10 11
1213|1415/ 16 |17 18
19 120 21 /22 2324 25
26 27 |28 29 30|31
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UTILITYSERVICE ALLOWANCE SCHEDULE

N S P EFFRCTIVE DATE 11,2034

TLovalily: Cirnsty of Kl
Conde, Apt, Ganden

=T

DON’T FORGET THE __

FOLLOWING! Emann

UTILITY ALLOWANCE! e L
COUNTY RENT APPROVALS!

The Department received your email dated January 29, 2025, and
attachments, in which your organization provided additional documentation for
a revised rent and utility allowance. In accordance with 24 CFR 92.252 (f)(2), the
Department approves the rent and utilities for Hale Mahaolu Ehiku 1B for the
above period as follows:

Unit Size | Tenant Utdlity Total Rent | HOME
Rent | Allowance Limit

(HOME __|
Low HOME | 1 BR

High 1 BR ‘ $1,024.00 | $93.00 $1,127.00 |51,500.00

§1,034.00 | £93.00 $1,127.00 | $1,169.00

RARF

There is NO reporting due for this program alone.
The RARF program is always piggybacked with
another program.




MONITORING FEES

On May 3, 2010 Chapters 15-311 and 15-312 of the Hawaii
Administrative Rules became effective. The rule

allowed for the collection of monitoring fees by the HHFDC for
the RHRF and HMMF programs.

MONITORING FEES

Payment of compliance monitoring fees is now required for the
LIHTC, RHRF and HMMF programs. Current fees (excluding manager’s unit)
are as follows:

LIHTC = $25 per unit
RHRF = $35 per unit
HMMF = $35 per unit
DURF = $35 per unit
201H = $35 per unit

Fees are program specific. If a property has 3 programs (LIHTC, RHRF,
HMMF) a total of $95 per unit is due each year in fees.
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HOME, HOME-ARP, and HTF FEES

The HOME Final Rule published in August 2013 allows PJs
to charge monitoring fees for properties where HOME
funds were committed after 8/23/2013.

However, HHFDC has NOT instituted these fees for HOME
or HTF. However, it could be applied down the road!

THANKS HHFDC!!!

PART V:
Income Eligibility
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INCOME ELIGIBILITY

One of the two major components to compliance
(Income Eligible, Rent Restricted).

Household must be income eligible at move-in.

Unit is not program eligible otherwise, whatever
the program.
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A tenant’s income eligibility is determined
by comparing the household’s gross annual
PROJECTED income to the maximum
income limit.

The LIHTC, HMMF, RHRF, Income Limits
TCAP, and Section 1602 Title
programs use the newer - |
MTSP income limits. :4 'h: S ‘" with ~
When new limits are 2622 HTF Inco
published, must be in use e
within 45 days of the

effective date. 2023 HOME Incom
2022 HOME Inc

2021 HOME Ini
All income limit charts are 2020 HOM ent L
on the Spectrum website. 2019 HOME Income & Rent L
2018 HOME Income & Rent Lim
2017 HOME Inc

www.spectrumlihtc.com

2016 HOME Inc

HHFDC 2025

HHFDC 2024 Ir

HHFDC 2023 Income Limits Guide Only!




Existing LIHTC and HMMF properties are “Held Harmless”
when income limits decrease for both income and rents.

The HHFDC has decided that RHRF, RAP, DURF, 201H and
RARF properties will also be “Held Harmless” when
income limits decrease for both income and rents.

The HOME Program publishes its own income limits.

The HOME income limits have NO 45-day grace
period. They are effective immediately.

U.5. DEPARTMENT OF HUZ
STATE : HAWATT mmmmmmemmmm—em—e—--- 2024 ADJUSTED EOME INGOME LIMITS —-----—-------—m-mmmv
FROGEAM 1 PERSCHN 2 FPERSCH 3 PERSON 4 PERSON &5 PERSCN 6 FERSON 7 PERSON 8 FERSON
Eahului-Hailuku-Lahaina, HI MSA
30% LINITS 26200 29550 33700 37400 40400 43400 46400 48400
VERY LOW INCOME 43850 43800 SE180 62350 57350 72350 77350 2350
0% LIMITS 52330 59880 £7380 74820 50820 86820 92820 38820
LOW INCOME 65850 79800 2900 $8750 107750 115750 123700 131700
Uskan Honolulu, NI MSA
308 LIMITS 29250 33400 37600 41750 45100 48450 51800 55150
VERY LOW INCOME 48750 55700 62650 £5E00 75200 20750 96350 51800
0% LIMITS 56500 £6640 75180 83520 50240 $6900 103820 110280
1oW INCOME 77950 82100 100250 111350 120300 129200 138100 147000
Bawaii County, HI
30% LIMITS 23300 26600 29950 33250 35550 38600 41250 43500
VERY LOW THCOME 36800 44350 45500 5£400 59850 £4300 £8700 73150
£0% LIMITS 46560 53220 53680 BEARO TL820 17160 82440 #7780
LoW INCOME 62100 TOSS0 TSE00 BEESO0 25750 102850 109350 117050
Ealawas County, HI
30% LIMITS 23350 27350 30750 3150 36900 39650 42350 45100
VERY LOW INCOME 35800 45600 51300 86550 61550 66100 70650 7E200
60% LIMITS 47880 sa720 681560 GE340 Tagel 79320 84780 S0240
LW INCOME 63800 72800 82000 $1100 #8400 105700 113000 120300
Fauai County, HI
30% LIMITS 27900 31850 35850 39800 43000 46200 49400 52550
VERY LOW INCOME 16430 53100 59750 66350 71700 77000 82300 87600
60% LIMITS 25740 £1720 71700 15620 BEO4D 42400 58780 108120
LOW INCOME 74350 84550 95550 106200 114700 123200 131700 140150
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HHFDC provides additional income limit levels.
www.spectrumlihtc.com. (LiHTC, HVMF, RHRF RARF)

MULTIFAMILY TAX SUBSIDY PROJECT
INCOME LIMITS

= This chart is provided as a guide only for the fellowing programs:

HHFDC Low Income Housing Tax Credit (LIHTC)
HAWAN FOUSIS FIMANCE & Hula Mae Multi-Family Bonds {(HMMF)
DEVELOPMENT CORPORATION

Rental Housing Revolving Fund (RHRF)
Rental Assistance Revolving Fund (RARF)

You are responsible to ensure the accuracy of the numbers,

MAXIMUM INCOME BY HOUSEHOLD

1Person 2Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person
Honolulu, HI
30% of Median 526,460  $30,240 $34,020  §37,770 $40,800 343,830 546,860 549,860
40% of Median $35280  $40,320 445,360 $50,360 £54,400  $58,440 $62,480 $66,480
50% of Median 544,100 $50,400 456,700  $62,950 $68,000  $73,050 $78,100 $83,100
55% of Median $48,510 55,440 $62,370  $69,245 $74,800  $80,355 $85,910 $91,410
60% of Median 552,920 360,480 $68,040  $75,540 £81,600 387,660 $93,720 $99,720
75% of Median® 366,150  $75,600 $65,050 $94,425 5102000 $109575  $117,150  $124,650
80% of Median® $70,560  $80,640 90,720 £100,720  $108800 $116,880  $124,960  $132,960
100% of Median* $88,200 $100,800 $113,400 $125900 $1365000 $146,100 $156,200  $166,200
110% of Median* $97,020 $110,880 $124,740 5138490 $149600 $160,710 $171,820 $182.820
140% of Median* $123,480 $141,120 3158760 $176,260  $190,400 $204.540 218,660 5232680

HHFDC provides additional income limit levels.

Dbedt.Hawaii.gov/hhfdc/2024/04/21/2022-hud-income-guidelines/

Search

Department of Business, Economic Development & Tourism n
Hawai‘i Housing Finance & Development

Corporation

Home About HHFDC ~ HHFDC Board of Directors ~ For Developers ¥ For Homebuyers ~ Federal Programs ~ Media ~

Resources & Links ¥ Reports & Studies Special Projects * Waiahole Valley ¥ UIPA Request Homeowner Assistance Fund

Home = Main » 2024 HUD Income Guidelines

2024 HUD INCOME GUIDELINES
2022 in Main

Posted on Apr
2024 HUD Income Rent and Sales Guidelines (by county) (apply to 201H-38 projects) (NEW?) 20 1 H an d D U R F !
Hawai'i County
City and County of Honolulu
Kaua'i County
Maui County

2024 HUD Multifamily Tax Subsidy Projects (MTSP} Income Limits (apply to LIHTC, RHRF, HMMF and RARF programs) (NEW?)
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HHFDC provides additional income limit levels.

Dbedt.Hawaii.gov/hhfdc/2024/04/21/2022-hud-income-guidelines/

They match MTSP!

HAWAII COUNTY INCOME SCHEDULE BY FAMILY SIZE 2024

THE FOLLOWING TABLE PRESENTS INCOME LIMITS BY FAMILY SIZE AND BY PERCENTAGES OF THE VERY LOW INCOME LEVELS
ESTABLISHED BY HUD. THESE INCOME LIMITS SERVE AS GUIDELINES TO ESTABLISH SALES/RENTAL PREFERENCES,

LIMITS BY FAMILY SIZE

% 1PERSON ~ 2PERSON  3PERSON ~ APERSON  5SPERSON EPERSON 7 PERSON B PERSON
far funily aize T -
s S7.760 $B.A70 511080 |  §11970 | $14,630
20% 815520 522,180 [ $20.260 |
apy 523280 533,240 543,850
53 544,320 §58,520
$55.400 573,150
£ $66.480 §87.740
2 $77,560 5102410
= 68,640 5117,040
# = $95,720
e J I I | $110800 | | 5128 } I s
110%| 585,360 597,570 $100,780 §$121,880 S131,670 |  $141.480 $151.140 560,830
120%| 93,120 | 5106440 | S119760 | $132,960 | S143,640 | 6154320 | $164.880 | $175560
130%  $100880 | S115210 | $128740 | $144040 | 5155610 | S167.180 | $1VEE20 | 5190180
140l $108.640 $124,160 $139,720 $155,120 SIB7.580 |  $180,040 $192,360 $204,820
HHFDC provides additional income limit levels.
Dbedt.Hawaii.gov/hhfdc/2024/04/21/2022-hud-income-guidelines/
o They should
HHIDC  AFFORDABLE RENT GUIDELINES* match MTSP!
Affordable rents are based on 30% of income (including utilities )™
Area $91,600 Studio  1Bedroom 2Bedroom 3Bedroom 4 Bedroom
HAWAII COUNT—Y - st . ST ST — D - PO
30% of Median $529 8567 | 9681 | S786 8877
50% of Median 9882 _$945 $1135 | 81310 $1,462
60% of Median $1,059 $1,134 $1,362 $1,572 $1,755
80% of Median $1,412 $1,513 $1,816 $2,097 52,340
100% of Median $1,765 $1,891 £2.270 $2.621 $2,925
120% of Median $2,118 $2,269 $2,724 $3,146 53,510
140% of Median 82471 | $2647 | $3.178 | $3668 | $4.095

‘Please note that area market rents may be lower than these rent guidelines.

**Maonthly rent levels would include the cost of the following utilities: water, sanitary sewage services, electricity
and gas (where applicable). Please refer to the Utility Allowance Schedule for each island.

53



CERTIFICATIONS

The Tenant Income Certification (TIC) or Certification of
Eligibility (COE) is the most important document
showing income eligibility in your file.

Documents the income eligibility of the unit.

Recertification — must be done at least annually
for all programs.

e com oy [ . Tenant Income Certification
Eam e (TIC) Records:

Household Composition
Gross Income

Asset Values & Income
from Assets

Student Status
Rent & Utility Allowance
Set Aside
Other Unit Details
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An unsigned or incomplete TIC is
reported as an

OVER INCOME HOUSEHOLD
regardless of the actual income or
when verifications are obtained.

W{&&&‘“’

The annual recertification must be completed
within 12 months of the prior certification.

i | i i 1 | i i
‘JAN\ ‘FEBl MAR| |APR
- - r|=|= J—
‘MAY\ JUN| LJHL[ AUG

ipnly glemls sesls gl

Sl

sep| |ocT| |Nov| | o

L
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RAP, RARF, RHRF, 201H and DURF programs require
interim certifications if household income or
composition changes during the year.

100% LIHTC and HMMF properties may self-certify
starting with the 3" year if no other financing is
involved in the project.

Know who is and who isn’t counted as part
of the household.

A household can consist of one or more persons.
Members do not need to be related.

Count all household members and compare total
income to the appropriate income limit.

11
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DO NOT COUNT:

Live-in Aides

Visitors or guests

HOTMA

Housing Opportunities Through Modernization Act of 2016

DO NOT COUNT AS FAMILY MEMBERS
DO NOT COUNT INCOME or ASSETS

Foster Children

Foster Adults

Considered for appropriate unit size,
but not counted for income limitation.
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DO COUNT:

Children temporarily in a foster home

Children away at school who live at home during
vacations

Children in joint custody living in unit at least 50% of
the time

DO COUNT:

Unborn children of pregnant women
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DO COUNT:
Children in process of being adopted

Temporarily absent household members

(military or working in another State)

Persons permanently in a nursing home per family decision

DO COUNT:

A person on active military duty if this
person leaves dependents or a spouse in the unit
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QU

LIHTC, RHRF, DURF and 201H annual reporting is due when?

[ a.January 1st ] b. February 15t

[ c. July 1t ]

Continuing program compliance for the HMMF program is due how

many times per year?

c. Quarterly

HOME, HOME-ARP, HTF and NSP annual reporting is due when?

[ a. January 1st ] [ b. February 1st]

c. July 15t

QU

The most important document in the tenant file?

[ a. 8609 ] [ b. Lease ]

c. TIC (certification)

A recertification must be complete how often?

a. Annually l b. Monthly I

[ c. Every 3 years]

A live-in aide is considered a household member when?

a. Never [ b. Always ]

c. If a spouse ]
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INCOME AND ASSETS

' HOTMA: Lots of new changes!
£
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INCOME and ASSETS

Income and assets must be verified for all household
members, including minors.

HOTMA

Housing Opportunity Through Modernization Act
HUD must be implemented to 1/1/2026

On July 29, 2016, HOTMA was
signed into law.

HOTMA makes numerous and
significant changes to income
calculations and net family assets.

| Let’s look at a few key changes...
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Asset Self-Certification
(NEW HOTMA)

If combined net assets
for the household do
not exceed the imputed
income limitation,
HUD regulations allow
a signed statement
verifying this.

FOR ALL
HI PROGRAMS!

HOTMA

Asset
Self-Certification
Limitation

2025 = $51,600
2026 = $52,787

(adjusted by HUD Ily)

ASSET SELF-CERTIFICATION
For households whose combined net assets do not exceed the applicable Imputed income Limitation,
{Camplete only poe form per household, imelide assers of eh

=¥

For the following aset types, include the current Cash Value of gach asset held by sny family member and the actual income
that the ssset esrm. *Cash vishue it cuvrent market valee minus cost 1o comvert an atset to cesh, such as broker's fees, settlement
cots, cutstanding losns, penaities lor sarky withdrawal, stc.”

Housshald Nama: | T s [ T

PART 1. ASSETS DNSPOSED OF FOR LESS THAMN FAIR MARKET Viavue (FMV)

[2h years, Wwe have sokd ar given away sssets below their fair

rhet value (FMV].

Dte of Dispasal

| FM - aeme received: |

I
1

Amount of return/eredit: | 5

P 1l: Nok-NECESSaRY PERSOMAL PrO#ERTY [NNPP)

[Cdves [1 wo | t/weda nat have any W
Type of Asset &) Cash value® IB} Annual Income Type of Asset (&) Cash value™ (8) Annual Income
Cash on Hand IE | NfaF Cryptocumency | & 1% i
P il Dot Card
MPRCIELERE. (g ntae waney Market/ €0 [ 5 H
e
Chocking/Savings 3 3 Annuties 3 s
Checting/Savngs g B s s
Savings s 5 Sencks/Bonds - 3
Ingerriet based assets
ot Veremes P, | S s Other § B
)
Whole Life Insurance | 5 s Other B B

Mon-Account Based
P4aSSIGNN 1T Tl el i 3 ACEOuUNE 1Uch 34 whictes ukied 1o reereation (4.8, AV, ATV, and Bowt, artique cars, colessiblas (4 §

|ewely. e and artwork}, o chinery that is not used to for a tunmess

A} Cash Vahie *
B
s
s
5
ParT IV. Rear ProperRTy
[J¥es [] Mo | twe do not have any real propety
| Description of Proparty | 1€) Cash Value® (B} Incorme
5 s
B 3
mer Pty aF Bevsury, 17 CEr iy FVET T I rmaation BT ERTd T8 CrvTcation o 0 37 CEUTITE 10T Tl o aions Sn it age. T umaeragrnd Terier
ndErEani] et vkt 3138 1 BrEVEREATITY o) ORIt 3 343 0 R Fale. rvaiRang. D SETSlete In{ATATIR mar PR ) 14 berTRAEDS of B
leise sgrewmant
“Sagnature of Apglicant Tesnt “Date " Sgnature of Apglicant/Tanant “Datn
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For e ansets do Limiastion.
S s 7
Farthe. ‘each st held by any , and
L = st 10 €ash, Buch sattismant
Remember! Only con, o wary et
used if total Houschold Name: | [ ] Part I:
household assets PaRT |. ASSETS DISPOSED OF FOR LESS THAR FAIR MARKET VALUE Assets disposed of
are at or under the [Oves [0 Mo | Within the nast two (2] years, Uwe hive sold o given awary sssets below their fair market vales (FMV), for less than FMV.
Aetal | | tawof Duposal: | [ Pt - amwt recaived: |
current threshold. | [ ot | e
Py II: FEDERAL FEDERAL TAX CREDIT Part II:
bt ss 2 | e [ il Federal Tax Return
‘Amount of retarn/creda | §
PRT 1l: NON-RECESSARY PERSONAL PROFERTY (NI
[ves [T o [ 1/we da not mave any non-necessary perional property Part Il
) ol (Al Cash Value® | (B} Aneual income Non-necessary
SRR . ik L s ] Person Property
! '"‘::"m 5 L Money Market/ (D | § £
Qa3 ] A 3 H Account Based
o 5 B Srowerage Account | $ 5 . e
Sovings s s preer— 0 0 (interest/dividends)
Internet based assets.
(ot 2. veseen, Papral, | 5 b Ot 5 $
emiearivpeny
\Wheée Life insurance | 5 5 Other 5 ]
Nos-Accoum Based
PO, ATV el Seutil. anliacpas Cars, coleetibie (og
itk sl stk T
[ Gwpion 43 o Vo ©
3
5
5
<
Pant IV REAL PropenTy Part IV:
! E\‘B I Iuo et 0 Nt have ary resl property
[ Boscipional proparty €1 oo i Bliecome Real Property
B B
B s
Py b rwgsi i -
i apae e
Sgnature of Applican/Tenans Dt Signature of Applicant/Tenant Dae

ASSET SELF-CERTIFICATION WORKSHEET

This he Asser Self-C i gither Part | or Part |l depending on the
nature of the types of assets disciased by the family on the Asset Seif-Centification. When the total net family
assets are loss than or equal to the applicable imputed Incoma Limitation, then only the actual incoma as.
disclased on the Asset Self-Certification ks included on the Tenant Income Certification (TIC).

PART Iz COMPLETE THIS SECTION IF THE FAMILY ONLY Has NNEP ann NO REAL PROPERTY Partl:
of Total Net Family Assots If household only has
Enter the total of all NNPP by adding the values in {A) | § NNPP
Enter the value of any NNPP disposed of for less than FAV | S
ADD fines {1} and (2] | §
s
£

Enter the amount of a federal tax return or refundable federal tax credit in the

fast 12 months

SUBTRACT line (4) from line (3]

5 the value in line {5) less than or equal 1o 3, [Tres [T no

If ¥ES, then pracesd of Assets

| 10,8 the Asset Soif Cartification cannst by and each asset must be oly vorifiod
Determination of Income from Assets: Enter this amount on Part [V, Line {F) of the TiC
[l Enler the total by adding Lhe values in [B] | 5

PART I COMPLETE THIS SECTION I THE FAMILY HAS BOTH NNPP AND REAL PROPERTY Part II:
Determination of Total Net Family Assets
0 Enter the total of all NNPP by 3d8ing the values In (A1 | S fhousehold has NNPP
‘Enter the value of any NNEP of for less than FMV | $ and Real Property
ADD lines |1} and (2 | $
B this value less than or equal to $. Yes Mo
IFYES, then procesd to line (5)
10,8 the Asset Seif Certification cannot be used, and each asset must be soparately werified
Enter the total of all Renl Praperty by ading the valies in (C]
Enter the value of any Real Property disposed of for less than FMV
ADD lines (5] thru (6]
Enter the amount of & fed=ral tax return or refundable federal tax creditin |
the last 12 months
SUBTRACT line (] from fina (3) | 5
s the value in fing {9) less than or equal to 3. [J¥es [ ] Mo
1T ¥ES, then proceed ion of from Assets
1000, @ the Asser Seif Centification cannot be used, and each asset must be Separately verified
Determination of Income from Assets: Enter this amount from line (13) on Part IVa, Line (F] of the TIC
gl Enterihetotal by acding the values in [8) |

Enter the total by adding the values in (D] | §

ADD fines {11} and {12) | 5
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Imputed Income on Assets

(NEW HOTMA)

then

If combined net assets for the
household exceed the
imputed income limitation,

imputed income calculated.

some assets may have

CALCULATING... |

HOTMA NOTE:

The imputed passbook will be adjusted annually

by HUD for inflation.

2024 = .40%
2025 = .45%
2026 = .40%

. HEM + ) 2026 HUD Passbook Savings Rate (Table 2): Effective January 1, 2026

Adjusted lem

Regulatory
Reference Rae

Applicable Programs

Passbook Savings
Rate

24 CFR 5.60%(n)
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| Example |

Non-Necessary Assets “Actual”
Savings: $55,000 (0% interest) saVingS: S55,000 X.00% = SOO

Total Net Assets: 555,000 — assets exceed $51,600K

Total Actual income = $00

[{

Real Property ‘Imputed”

Vacant Land: $25,000 Vacant Land: $25,000 x .45% = $112.50
Total Net Assets: $25,000 (Always included) Total Imputed income = $112.50
[ Total Net Assets: $80,000 |
PART IV. INCOME FROM ASSETS
| Hshld (F) (G (H) (1
Mbr # Type of Assct Net Value of Asset Actual Income | Imputed Income from
from Assel Asset
Savings $55,000 | s0
Vacant Land $25,000 | $112.50
TOTALS: | § $80,000 $ %0 ¢ $112.50
Actual & Imputed Income (J) | § $112.50
Enter combined values from row (J) - TOTAL INCOME FROM ASSETS (K) |

DISPOSED OF ASSETS

Disposed assets must be declared at move-in

and every annual certification. They must be counted
for two years from the date of disposition.

The amount counted is the difference between the
cash value and the amount actually received.

In the past the difference was not counted unless it
was a $1,000 or more. This regulation is gone!!!

PART . AsseTs DISPOSED OF FOR LESS THAN FAIR MIARKET VALUE (FMV)

Cves [ No ‘ Within the past two (2} years, |/we have sold or given away assets below their fair market value (FMV).

Asset #1:

Date of Disposal:

FMV - amt received:

Asset #2:

Date of Disposal:

FMV - amt received:
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€@ FEDERAL TAX REFUNDS

A tax refund may be subtracted from the
TOTAL VALUE of net family assets, regardless
of where the amount is deposited.

Example:

The Rodriguez family explain that they received a $4,500 refund which was
deposited into a checking account. The balance of the checking account is
$10,000. They own no other assets. The household also reports the checking
account earns $100 in actual income.

$10,000 - $4,500 = $5,500 value.
$100 in actual income.

PART Il: FEDERAL TAX RETURN OR REFUNDABLE FEDERAL TAX CREDIT

Have you received 2 federal tax return or refundable federal tax credit in the last 12 months? [Cdves [

Amount of return/credit: | §

RETIREMENT ACCOUNTS
NEW HOTMA RULES
(1/1/2024)

Retirement Accounts will NOT be considered a family asset!

This includes any retirement plan recognized by the IRS
- IRAs
- 401Ks
- KEOGHS

However, payments will still be considered income!
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REQUIRED MINIMUM DISTRIBUTION
RMD

NEW HOTMA RULES
(1/1/2024)

An RMD is a “recurring” payment.

HUD clarifies “Non-recurring income” can be excluded.

This is a source of income that will not be repeated in the coming year.

(i.e. Tax Refund, Gift for special occasions)

RMD will repeat each year! It is income!

Required
Minimum
Distributions

NEW HOTMA

CHECKING
CURRENT Balance

When verification of assets is required, PHAs/MFH Owners are required to
obtain a minimum of one statement that reflects the current balance of
banking/financial accounts. MFH Owners were previ i

the balance of six checking account statements to determine the cash value of
a checking account.

\

— 9
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FINANCIAL AID
NEW HOTMA RULES

HOTMA mandates the exclusion of certain financial
aid for both full-time and part-time students.
(non-Section 8 households)

STUDENT FINANCIAL AID
24 CFR 5 5.609(b)(9)
NEW HOTMA RULES

(1/1/2024)

The new rule creates two categories of student financial aid.

#1: Title IV HEA Assistance
Any assistance under 479B of the Higher Education Act of 1965.
(always excluded as income)

#2: Other Financial Assistance
Any other grant-in-aid, scholarship, or other assistance amounts an
individual receives for the actual covered costs charged by
the institute of higher education.
(excess of actual covered cost is income)
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Financial Aid
NEW HOTMA RULES
(1/1/2024)

WHAT ARE ACTUAL COVERED COSTS?

Tuition
Books and Supplies

Room and Board

Other required Fees (labs)

Financial Aid
NEW HOTMA RULE

The formula for a calculating the amount of

“other student financial assistance” begins

with deducting the HEA assistance from the
total actual covered costs.
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| Financial Aid |

Example:

Students actual covered costs: $28,000

HEA Assistance: $25,000 — Pell Grant

Other Financial Assistance: $18,000 — Rotary Club Scholarship

Math:
$28,000 covered costs
-$25,000 HEA Assistance
$3,000 covered costs left

$18,000 Other Financial Assistance
-$3,000 covered costs left
$15,000 is included in household income

EDUCATIONAL GRANTS AND SCHOLARSHIPS
If the household has Section 8

Educational Scholarships or Grants

All forms of student financial assistance (grants, scholarships, educational
entittements, work study programs, and financial aid packages) are excluded
from annual income **except for students receiving Section 8 assistance.”™™ This

is true whether the assistance is paid to the student or directly to the educational
institution

"*For students receiving Section 8 assistance, all financial assistance a student
receives (1) under the Higher Education Act of 1965, (2) from private sources, or
(3) from an institution of higher education that is in excess of amounts received
for tuition is included in annual income except if the student is over the age of 23
with dependent children or the student is living with his or her parents who are

receiving Section 8 assistance. See Paragraph 3-13 for further information on
—eNgibiity of Students 10 recelve Section B assistance and e Glossary for the
definition of Student Financial Assistance.**

“Over the age of 23” = 24 years-old
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HOTMA expands the list of income exclusions

HOTMA Inzorma and Asset Trairing Sedies

Income and
Income Exclusions
Resource Sheet

Go to hudexchange.info for a copy! |

Annual Income Exclusions 24 CFRE.505(b)

Incame Exclusions Table

HOTMA

It is important that all staff have some type of
HOTMA training!

Spectrum offers on-line and live trainings
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INCOME RESTRICTIONS

INCOME RESTRICTIONS

LIHTC, TCAP, Section 1602

(20/50)
20% of the units occupied by households not exceeding
50% area median gross income.

OR

(40/60)
40% of the units occupied by households not exceeding
60% area median gross income.
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LIHTC
(20/50 and 40/60)

These are minimum federal requirements for a project.

The Declaration will spell out your specific requirements.

Most Hawaii LIHTC projects are 100% tax credit,
meaning all units are income restricted in some way.

HOME

When there are 5 or more HOME units in a project:

At least 20% of the HOME units must be occupied by
households with income not exceeding 50% AMGI;

(Low-HOME Units)

Remaining units may be restricted at 80% AMGI
(High-HOME Units)

HOWEVER, most Participating Jurisdictions (PJ’s)
will require the rest meet 60% guidelines
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HOME
When there are fewer than 5 HOME units in a project:

Households in all HOME assisted units must meet 80%
AMGI, unless state/county/PJ requires otherwise.

RAP and RARF

(20/80)

At least 20% of the units must be occupied by
households with income not exceeding 80% AMGI.

20
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RHRF

At least 50% of the units must be occupied by
households with income not exceeding 60% AMGI.

At least 10% of the units must be occupied by
households with income not exceeding 30% AMGI.

The remaining units must be occupied by households
with income not exceeding 100% AMGI.

RHRF

The RHRF regulations allow projects to rent to higher
income households if there is an insufficient number of
income qualified households.

This provision is to allow for full occupancy

Written permission must be received from HHFDC prior to
admitting any income-ineligible households!
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HMMF
Income restrictions mirror those of the LIHTC program
(20/50 or 40/60)

There currently is only one project in Hawaii that has
HMMEF as its only HHFDC affordable funding source.

Income limits clearly stated in the Declaration

HOME-ARP

30% of units will be restricted to households that are
low-income (80% AMI).

70% of HOME-ARP will serve households based ONLY on
their quallfying status. (i.e. homeless, fleeing violence, etc.)

” Qualifying Individual
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201H

Income restrictions will be at or below 140% AMI.

No less than 50% plus one additional unit.

=10

DURF
Current DURF projects are meeting the
80% and 140% AMils.

Income restrictions will be recorded in the
Regulatory Agreement.
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REMEMBER!

Know your income restrictions

Multiple programs?
Always maintain the most restrictive income limits.

PART VI:

Rent Restrictions
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The second of the two major components to
compliance (income eligible, rent restricted).

éy"’— g 3
| ?*Y

Rt

All programs restrict rents for program-eligible units.

All gross allowable rents include any
utility charges and required fees.

If tenants pay any utilities themselves, a utility
allowance must be calculated.
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Gross rent must be lowered by the
amount of the utility allowance

GROSS RENT=
Tenant Rent + Utility Allowance + Any Required Fees

Example:
Max rent limit is $600.
UA is $80.
You may charge tenant at most $520
$520 + $80 = S600

RAP
Tenant contribution for rent is the lesser of:

The Contract Rent
OR
30% of the eligible tenant’s annual income,
adjusted for the utility allowance.
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RAP

If contract rent is greater than 30% of tenant’s adjusted
monthly income, eligible for Rental Assistance.

et

EXAMPLE

Examples:

1. Contract Rent = $900.00

2. Maximum RAP = $175.00

3. 30% of Household Income (-UA) = $600
4. $900 - S600 = $300 remaining rent due.

Household is eligible for maximum RAP of $175.
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[EXAMPLE;

Households may receive less than full Rental Assistance
amount, but never more.

Contract rent = $900.00

Maximum RAP = $175

30% of Household Income (-UA) = S800
$900 - $800 = $100 remaining rent due

W e

If total possible RAP is $175, this household is eligible for $100.

Rent affordability must be watched out for. May
still not be able to afford rent, even with RAP, if
income is too low.

Be sure rent affordability is addressed in your
Tenant Selection Criteria.

|
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HOME
2 rent tiers:

High HOME rents (80%)

or
Low HOME rents (50%)

HOME

2 rent tiers: [No need to do your own calculations!]

U.8. DEPARTMENT OF HUD

STATE | EAWATT “-ssmsesooco——---  ____ HOME PROGRAM RENTS

PROGRAM EFFICIENCY 1 ER 2 ER 3 En

5 ER

Kahului-Wailuku-Lahaina, I MSA

For Information Only:

FAIR MARHEY RENT 1275 1394 1759 2496

50% RENT LIMIT 897 S81 1183 1332

£5% RENT LIMIT 1161 1248 1487 1720
Urban Henolulu, MI MEA

LOW WOME RENT LIMIT 1102 11681 1417 1636

HICH HOME RENT LIMIT 1413 1815 1821 2094

For Information Only:

FATE MARKET RENT 1473 1640 2160 3116

50% RENT LIMIT 1102 11681 1417 1636

65% RENT LIMIT 1413 1515 1821 2094
Hawaii County, HI

LOW HOME RENT LIMIT T30 781 237 1083

HIGH HOME RENT LIMIT 929 996 1187 1374

For Information Only:

FATR MARKET RENT 931 1085 1425 1800

50% RENT LIMIT 730 781 937 1083

£5% RENT LIMIT 929 896 1197 1374
Kauai County, MI

LOW WOME RENT LIMIT 850 910 1092 1262

HIGH HOME RENT LIMIT 1085 1164 1396 1607

Far Infosmatiss Only:

FAIR WMARNET RENT 1226 1519 1881 2595

50% RENT LIMIT BS0 910 1082 1262

£5% RENT LIMIT 1088 1164 1398 1607

2846
1486
1899

1826
2316

3782
1826
2316

1208
1514

1936
1208
1514

1408
1773

azz
1408
1773

3273
1840
2077

015
2837

4361
015
537

1233
1651

2236
1333
1851

1554
1937

3694
1854
1937

LOW HOME RENT LIMIT 897 961 1153 1332 1486 40 1793
I 1161 1246 1457 1 1

atoe
1793
2288

2203
2789

4930
2203
2759

1487
1789

2517
1487
1789

1699
2103

4176
1699
2103
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HOME rents include Rental Assistance from
voucher subsidy or HOME-funded rental assistance.

Only exception is Low-HOME tenants with
project-based subsidy.

Then the rent limits from the project-based
program can be used.

REMEMBER!

HOME rents include all utilities,
so rents must be reduced if tenant pays utilities

A utility allowance is needed!
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HMMF

Bond program has NO rent restrictions!

Almost all HMMF project have LIHTC as well, so you will
use LIHTC rent restrictions.

There may be rent restrictions agreed to in the
Declaration, so check!

? ‘g\,\‘g‘

\\60 FOR

c'@ COMPLIANCE
S
<D

DURF

Rents for affordable DURF units must be restricted to
applicable percentage of AMI.

EXAMPLE:
140% AMI DURF unit must have rents
restricted at the 140% rent limit.

Area Studio 1Bdrm 2 Bdrm 3 Bdrm 4 Bdrm
Honolulu, HI
30% of Median $731 $783 $939 51,086 $1,211
40% of Median 5975 51,044 $1,253 51,448 $1,615
50% of Median $1,218  $1,305 $1,566  $1,810 $2,018
55% of Median* 51,340 $1,436 $1,722 51,991 $2,220
60% of Median $1,462  $1,566 $1,879 $2,172 $2,422
75% of Median® $1,828  $1,958 $2,349  $2,715 $3,028
80% of Median* $1,950 42,080 $2,506  $2,896 $3,230
100% of Median* $2,437  $2,611 $3,132 53,620 44,037
110% of Median* 32,6681  $2,872 $3,445 53,982 $4,441
- 140% of Median* 53,412 $3,655 $4,385 55,068 $5,652
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HOME-ARP

30% of family’s adjusted income or 30% of annual income
of a family whose annual income equals 50% AMI.

As with income restrictions, if there’s more than

one funding program with your property, always

follow the most restrictive program when setting
rents to ensure compliance with all programs.

L

o}
o \'\9
\\6 FOR

G

Z COMPLIANCE
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QU

When calculating household income always use?

a. Gross [ b. Net ] [ c. Tax Returns

)

Always include verifiable anticipated income (raise, bonus, etc)?

If total household assets are $50,000 or less the household may?

[ a. Not move-in ]

b. Self-Certify Assets

[ c. Impute assets by current passbook rate ]

QU

Which program may NOT use the Asset Self Certification?

[ a. RHRF ] [ b. HOME ] c. They can all use it!

A disposed of asset for less than fair market value is counted as an
asset for how long?

A HOME project with more than 5 HOME funded units, how many
units must be designated at Low-HOME?

a. 20% | beo% | | cso% |
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PART VII:

Student Restrictions

Households occupied by students are not
eligible for admission to properties with some
funding sources, unless an exception is met.
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LIHTC STUDENT RULE

Student status is only an issue when EVERYONE
in the household is a Full-Time student.

A full-time student is defined by the IRS code as being an individual
who during each of 5 calendar months during the calendar
year is a full-time student at an educational organization.

Months need not be full or consecutive
1 DAY = 1 MONTH
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Example 1:

Julio was a full-time student for the January
. El o T w T F 5 B L
Spring Semester 12 33
5 6 7 & 9 101 b i |
January 218t 2 13 14 15 16 17 18 a1
9 20@) 22 23 24 25 16 1
February 26 27 28 2% 30 3 23 24
March
Aprll S
Graduation: May gt s M v w ot r s sow
1 2 3 4
5 68 78 9 10 % 3 4
2 13 14 15 16 17 18 10 11
18 20 21 22 23 24 25 17 18
26 27 28 29 30 24 25

He wants to move-in July 15t

February
T w T
4 5. B
1112 13

718 19 20

25 26 27

May

row T

5 6 7
12 13 14
19 200 21
26 27 28

28 30

March
T w
3 4

17 18 12
24 25 26
3

8H 5w

June

£ M T W T

12 3 4

B 8 10111

16 17 18
23 24 25

a
20
27

|

& @

T F 3
BB
10011 12 %

14
21
28

13
20
bl

January - May = 5 months

He is a FULL-TIME STUDENT

He cannot move-in on 7/1 unless he
meets an exception

LIHTC STUDENT RULES

welfare)

3) Single parent with

care program

dependent children

1) Married and entitled to file a joint return

Households solely occupied by full-time students qualify only if
at least one of these 5 exceptions apply:

1) A student receiving assistance under Title IV of the Social Security Act (on

2) Enrolled in a job training program receiving assistance under the Job
Training Partnership Act or similar Federal, State, or Local law

4) A person who was previously under the care and placement of a foster
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HMMF STUDENT RULES

Effective 7/31/2008 the exceptions for students
living in HMMF projects are the same as
for the LIHTC projects.

R

AN

RAP and RHRF STUDENT RULES

There are no restrictions regarding

full-time students.

RESTRICTIONS
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HOME STUDENT RULES

The 2013 Final HOME Rule calls for HOME to use the same
definition used for Section 8 to determine
eligibility of students.

i 2

NNy

HOME STUDENT RULES

HOME student rule states :

Higher education students (Part Time or Full Time) under the age of 24 are not
eligible unless:

1) A Veteran

2) Married

3) Has a dependent child

4) Is individually eligible or whose parents are eligible for Section 8

This rule is triggered when ANY member is a student at an institute of higher

N

93



STUDENT STATUS

If you have a property with both LIHTC and HOME
you may have a household that meets one program’s
student definition but not the other’s definition.

DURF, RAP, RHRF, HOME-ARP, 201H, and HTF

There are no student restrictions.
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PART VIII:

Noncompliance

S —

T——

NONCOMPLIANCE

Period of time the project failed to follow proper
procedures.

May be IRS, HUD, HHFDC, or State Regulatory
Requirements.
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NONCOMPLIANCE

For LIHTC,
noncompliance can lead to recapture of credits!

For other programs, noncompliance may lead to an
extension of the affordability period, or termination of
the agreement, or even foreclosure!

Noncompliance can occur for:
Inadequate/Missing documents
Failure to obtain proper income verifications

Late certifications or certification signature dates
Violations of UPCS inspection standards
Failure to submit year-end documentation on time

Failure to respond to audit reports or incomplete response

And more!

O COMPLIANCE |
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CONSEQUENCES OF NONCOMPLIANCE

FOR LIHTC

Filing of IRS Form 8823

Recapture of credit is a possibility.

Only the IRS makes this decision

RAP
Rental assistance payments may be terminated.

May be done if the Owner,
without written consent of the HHFDC:

1. Sells or transfers the project to a new owner

2. Sells or transfers a Substantial Interest in ownership of
the project

3. Refinances or prepays the Mortgage Loan
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RHRF
Penalties are at the discretion of the HHFDC.

For projects with RHRF loans,
foreclosure is a possibility.

HOME

Noncompliance with HOME requirements may result in
an extension of the affordability period, repayment of
funds or foreclosure of the HOME loan.

NSP — Noncompliance could lead to repayment of the
NSP funds being required.
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HTF

Noncompliance with HTF requirements may result in
repayment of funds.

HOME-ARP, DURF, and 201H

Noncompliance with these programs is at the
discretion of the HHFDC.

Corrective action could include additional reporting
requirements, return of funds or legal action.
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PART IX:

Tenant Selection Plan

It is strongly suggested that your property have a written
Tenant Selection Plan (TSP).

The TSP clearly states how an applicant will be selected,
any priorities in effect for selection (e.g., handicap units
going to households requiring these features)

™

11
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Consider a policy whereby if an applicant
does not submit a complete application,
sign release forms,
come to an interview,
or cannot provide complete verification of income,
the application will be cancelled.

eig““\@

Have a clear policy in regard to
affordability whether by a base
amount of income or by a percentage
of income.

This policy is typically a
manager/owner decision, but it must
be used consistently and should
therefore be in writing.

T —)
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If your property is elderly housing, make sure you
understand the appropriate definition of elderly for
your property. There are 3 definitions.

1. For some HUD elderly properties and all RD
elderly properties, the definition is head or co-
head must be 62 years or older, or disabled and

any age over 18.

2. Atleast one tenant 55 or older in at least 80%
of the units. Properties meeting this definition
may exclude families with children.

3. Everyone in the unit is 62 year of age or older.
Children may not reside in these properties, as
they are under 62.

The HOME Program does not have a regulatory

definition of elderly. Properties must now meet one of the
federal definitions.
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Always be sure to check references for all applicants.

State clearly in your TSP that management reserves the
right to reject solely based on negative references.

If you deny for poor credit or criminal activity then
the TSP should address these issues as well.

\ |
‘PO OR creoir

e
£

If your property keeps a waitlist the Tenant
Selection Plan should clearly state how applicants
are chosen from that list.

Are they chosen simply chronologically?

Is the list kept by bedroom size request?

Are very-low income households

chosen before low or moderate ?
f . .
&

income households?
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If you do not keep a wait list (HOME requires one)
the TSP should clearly state how units are rented
and how interested households can find out about
upcoming openings.

&
y I

VAWA
Violence Against Women Act
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VAWA
Violence Against Women Act

VAWA is gender neutral and protects all
persons covered by VAWA in any HUD
protected class regardless of gender,
gender identity, sexual orientation, marital

status or age.

protectio”

— -

VAWA
Violence Against Women Act

The 2013 Reauthorization Act indicates the
LIHTC program is subject to
VAWA requirements.

VAWA does extend to all affordable housing
in Hawaii.
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VAWA
Violence Against Women Act

Information can be obtained through
HUD forms:

5380 - Notice of Occupancy Rights updated
5381 - Model Emergency Transfer Plan
5382 - Certification Form updated

5383 - Emergency Transfer Request

All available at www.HUD.gov
Check for Updates - Current Versions Expire in 2028

VAWA
Violence Against Women Act

FORM 5380

Notice of Occupancy Rights

Who is protected
How they are protected

How tenants eligible for
VAWA may be evicted.
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VAWA
Violence Against Women Act

FORM 5381

MODEL EMERGENCY
TRANSFER PLAN

Who is eligible for an
emergency transfer

How to request a
transfer

VAWA
Violence Against Women Act

FORM 5382

CERTIFICATION FORM

To be used by those
seeking protection from
the housing provider.
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VAWA
Violence Against Women Act

FORM 5383

VAWA EMERGENCY
TRANSFER REQUEST

Not required to use
this form. Owners may
use the HUD form or
create their own.

QUL

For the LIHTC program, how many calendar months is
considered Full Time for student status?

a. 5 months [ b. 6 months ] [ c. 12 months ]

If you are denying housing for poor credit, criminal history, drug use or
poor references, a policy should be stated in the?

[a. Project Declaration] b. Tenant Selection Plan [ c. QAP ]

This housing program requires a waitlist?

a. HOME | b.uHtc ] [ c.None |
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10 MIN BREAK

PART X:

Tenant Application
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A comprehensive application is critical to help
identify all projected income, assets, household
composition and student status for all
programs.

The Spectrum Application for Housing is
a required form in Hawaii.

et _h‘,,mli\ulu

il
alapan?®
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Attach a cover letter with instructions

for completing
REVIEW CAREFULLY

Don’t cut corners! Don’t rush through this!

Completed by
Management

Appropriate
Unit Size
Requested?

APPLICATION FOR HOUSING
Lerv Iacons Hoasieg T Condit Propary

Ebsaio it Cleagly

Projeciz

‘This is an application for bowsing at Addres:

Name:

Please complete thes apolication and Address:

s by

Applacanions are placed in order of date and time recenved  An applicant may be meersened onlr after the
receipt of this tenant appBication. Every questson must be answered. Do NOT beave blanks. Use N'A when
ol apphicabls.

A, GENERAL INFORMATION

Agpglicant ¥ame:
Addrss
= e o ™ =
Divtime Phone Eveamg Phoee:
No.of BRsin
COETEnt wad: Dovou T RENT o = OWN jcherk one)

Amomit of cevent menthly vental o mvtmage parment_§

Waiting List

T owned, do You recerve monthly rensal incoms from property? T Yes 0 Mo icheck one)
Chock wtilities pasd by vour - T Heat O Electricity 0 Ga O Cefher (spacidy)
Approusteate mosthty cost of uniities pad by you (ruckodng phone aad ek TV §

Badroom wre ramened. T Smhe T OmeBR T TwoBR T TheeeBR T Handeap BR

Real Estate is
an Asset
(could generate
income)
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All Household
Members

Recent or
Anticipated
Changes

B HOUSEROLD COMPOSITION
|
N [ | — Student
ame L tehead | Dae b
ot A =1 Status
2 ]
3
~i
5
8
t
Will all listed minors be biving in the usit at least 50% of the time? OYes ONo 50% CUStOdy
[f not, explain custody agreement (proof of custody may be required):
in the last owelve months? DYes ONo

Have there been any chasses in household
ves, explsin:

. Do rou anticipate any changrs in bousehold composition i the next twelve months? C Wes D No
ere someone pot listed above who would nommally be living with the household? TVes ONo

“yes, xplaing

4 Are you living with anyone pow who will not be moving imto this ans with you> CYes ONo

Tfves, explain:

£ Will a1l of the persons = the Bousehld be of hve been fall-tinee siudests during fve calendar momths of
this year ou plan to be i the next calesdar year at an educational institution (other than a conespeadence

wehool) with regulas faculty and students] OY¥es ONo
IF VES, ANSWER THE FOLLOWING DUESTIONS (6-10);

6. Age anv Full-tisse stadent(y] nsarred and filing 4 j0int X retunT

7. Are any atudent(s) enrolled in o job-training program recelving dssistance unier
e Jo' Toiuien Partpenkip A
4 Are 13-cime snadenis) a TANF o a tithe TV recipient?

©. e any full-time stedentis] a sngle parent living witl hisher chubdiren) who 5
B0t 3 dependent co another s 12 rerum and wisose children are sot dependents of

Student
Status

auyane other than @ parest?

C.INCOME
ial . List ALL sources of mncome as requested below. If a section doesn't apply, cvoss out or wiite N,
Socia securlty Household Member Name Source of Income Gmrn‘::r"‘
SSI 1 Sosial Security 5
12 Socil Security 5
= 13 551 Benafits 3
Pension o) 551 Benefins 5
, 15 Peasion ilist source} 5
Veteran’s 16 Pensien (st source) s
1. Veteran's Benefits (hst elum £} |5
Unemployment is Veteran's Benefis list claien £) s
" |E ke [ 5
Public Assistance . Unempleymen: C s
(not SNAP) Public Assiszmee (Tite IVTANF ete ) 5
Contributions Copuibusions o e Honcehold (sromenms ot a0 :
(monetary or not) 3 s -
5. Ansties (list sources) 3
FT StUdent Income 26 Long Term Mecieal Care Insurarice Payaments in excess
of $150day Is
Annuities 2 Seheduled Pavnsents froe Investmenrs s
T M d_ | 2% Retiresnent Accouat Paymests {inclodisg RMDs) 5
Long Term Medica N, Income From Rental Properts s
Care Insurance Monibiy
(51804‘/(10}’) Hoasehold Member Name Source of Income I A a
30 amound. |5
Emplover
From Investments eitvon el
| Herw Tong smplovet
3L ampunt 15
Positnen Hedd
vl Toved

112



. INCOME
List ALL sources of mcome as requested bebow. Ifa section doesn 't apply, cross out or write NA
._—;' ———— e m=::'=ggmmaﬁ;ﬂ'.\[amk Amounts
ousehold Member Name Sonrce of Income
Amaunt (compare later to
Social Security - verifications)
Social Secunty 3
- S8 Benefit 3
1. 551 Benefity 3
i Pensipm (list source) §
16. Pesision (fist scurce) §
1 Veberan's Beuslits (kist claica #) 5 Any source
:: Veteran's Benafits (list claim o) $ household does
Unemgl §
" = . . not have should
3 Public Assisesuce (Tille TV/TANF etc) 5 be answered
n G tans to the Household (monetary ot aeg) 5 A «“ ”
Full-Time Student Income (18 & Cver Only) 5 LI N/A eIy
Fi Toans ) 5 “None”
Anauities {list sourees) 3
26 Lemg Termn Medical Care Insusance Payments in excess
of $180'day 5
£l Scheduled Payments from livestments H
Retirement Accouat Paymeens (inchiding RMDs) L]
| incoun: Froen Rental Property $
Househeld Mrauber Name Source of lncome s
0. | Employment ampust B
| Employe.
[ Peainon Feld
How loog empleved.
3L amoind H
jer
Position Held
How loeg empleved
Heusehsld Mrmber Name Sowrce of Incosse Ry l—
Fully 7 iy : « Amounts
stion Held ‘compare later to
Completed e fcom N eeations)
) revions amous last 60 duys) | %
mplover.
Pouition Held
Hoo s mupleved
) [Alimeny I
e | [4md  HOTMA
{36 ves tist amount vos receive s «“|
= Se— ‘Based on
e e T payments
1f s, Tt the emsount you receire. 3 o o
r 11
| Ouher Incemse s ece ed
| Other Incesse [}
| trther Income I
9. TOTAL GROSS ANNUAL INCOME (Based on the mwonthly amouats listed above x 12) | 5 NOt the amounts
20 TOTAL GROSS ANNUAL INCOAME FROM PREVIOUS YEAR (Do NOT ieave tha bisak) | 5 family is entitled
41 Do vou anticipate any changes in this meome in the next 12 ouonths? | Yes
41 1s asy member of the houselald Jegally entitled to receive income assistance ! Vet by the courts

43 Ts amy member of the household likely 1o recenve income of assisance (mometary or |

mof) from someoae who 1 not 3 member of the bousehold as listed oo Page 2 etc.)? O
A4 i ves do any of the above, explain:.

45. 15 the mcome recerved? | Dves

D. ASSETS (evea if jointhy held)
T youe ssets are too mmmeroas b st here, please regoest an additonal fom

If u gection doesn’t apply, cross out or wrrite N2

46 Checking Accounts | # Bank Batance §
# Bank Batance §
] Bask Balawce §

47, Savmes Accounss | # Baok Balace
2 Baak Batase §
# Baak Balace §
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“Other” is
an option

n Monthly |
Hiusebold Member Name Searce of Income |

32 ansoumt s

R revious Enpley 4 [
eeplover
aition Hekd

{0 bomg empiayed: |
i | }
Do yom peceive alimery? | O¥es Oo |
| 1 yes list asmowet you cecesve 1:3: 1
34 | Chibd Support 1
| e yem receive formsaliinfor=al {memey, s, 1
| te.) ehidd suppont? O |
| Hves, list the smeosms you receive. 1
1
3 [ Oiber Inceme 1
7] | Dther Income ]
38 | Other lncoms |

39, TOTAL GROSS AN
30 TOTAL GRO!

‘AL INCOME {Based o the monthly amouns lisced nbove x 17}
AL QT teav tss Black)

41. Do vou anticspate any changes m thes mcome m the next 12 months?

42 15 any member of the housshold legally entitied to receive ncome assistance™ =] NO]

43 15 anv menber of the honzehiokd Hkely 10 mecedve mecme of BsiSTance (ramatnry of
) from someone whe is net a member of the household as fsted on Page 2 e 17 O Yes| D No

+4_If yes to any of the above, explain:

4515 the mcomie received” [ S¥e] Tha

D ASSETS (evenm if jointly held)
1 your assets &e 00 nUmErows 10 List hese, please seqaest ns addinion foem

If s ametion doewn't apply, excas out of wnte NA

46 Checkmg Accounts | = Bank Batance § |
F Bank Balance 5 ]

: Bank Balince § |

|

47 Savimps Accounts | 2 Bank Batinee § |
" Bank Balnce § |

£ Hank Balance § |

|

D, ASSETS (even if joimtly held)
16 your assets are too mmerons %2 st here, please mquest an add ticsal Sem

Ifs 't e, erees cul o Wit MA
Account 46, Checking Accousts | Bk Balance § valulef .
Numbers & Bank : Bark Balance § (“""’f‘f’et." erte
Names = Bak Batance § verifications)
| 47 Savings Accounts |2 Bark Batance §
] Bank Balanee §
¥ Bank Balance §
count -} Bank Balance §
No more .
associated with 3 " Bak Balance §
checkmg accoant B Gank Bialance §
paper CheCks 5 Bank Balance §
" Banik Balance §
0, Centificates of
Poamusit Bn p— Many values,
# Buak Balance§ -
C B B interest &
51 Money Market | £ | Benk [ Batunce § ivi H
iy ; o e dividends will
r e be estimates.
52. Savings Bouds ] Vaie§ .
= Mamurity Date Vakue § com pare Wlth
53, Life Insuranse Polisy | # Cash Value § Verifications
4. Life Insurance Pol s Cash Valse §
55 Mansal Fusds | Name: Shares. | Inteme e Dridiend § Valne § 'fy
Same SShates | b or Diidend Vatue § and CIarI *
| Mame Ebhares | boterest oo Dirideed § Vahe §
T | Name: sthaes, | DirdendPidd Valne §
. | Mame hkares | Dormiend Pud § Value §
| Name: WShares | Dwided Puid Value §
57. Bonds | Name: [P ——— [waoe s
: T Y |
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59, Real Estate Property Do you own any property!

f yes, Type of properry

[JYes TNe Real Estate again!
(compare to first page)

60 Location of progerty

61. Appraised Market Value

62 Montgage or ding Joans balance due

63, Amount of anmsal insurance premivm

64, Amount of most recent tax bill

3, Is the propesty subiject to foreclosure, bankruptey or eviction?

§
§
§
§

Yes CNo

ém, describe

66. Have vou solddisposed of any property in the last 2 years?

JYs ONe Assets Disposed I

If yes, Type of propenty

67 Markst value when sold dispossd

58, Amoun sold'dieposed for

69. Dase of transaction:

set up Irevocable Trust Accounts)?

70. Have you disposad of any other asssts m the last  years (Example: Given away monsy to relatves, ﬂ Assets Disposed |

l:‘(cs JNe

If yes, desenbe the asset;

71. Date of disposition:

72, Amoust disgosed

[s

“Other” is an 13, Do vouhave any other assets not histed above (excluding persanal property)?

option

| ZYs ONe

Ifwes, please list:

I Have Written Policies — If Denying Housing I

E. ADDITIONAL INFORMATION

| 74. Are you or any member of your fanuly currently using an illegal substance? T Yes | ONo
75, Have you or any member of your family ever been convicted of a felony? JYes | JINo
If yes, describe:

| 76. Have you or any member of your family ever been evicted from any housing? ‘ 1 Yes ‘ 1 No

| If yes, describe

: 77. Have you ever filed for bankruptey? ZYes | INo

| If yes, describe

| 78. Will you take an ap t when one is available? ‘ JYes | ONo
Briefly describe your reasons for applying:

Reason for applying can reveal a lot!
-downsizing
-divorce
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Persomal Reference £1-
Address
Relationdap: |lee #
Persomal Reference #3.

Reference, fulle
Reltinnship: | Phone &

Emergency

Co ntact' and In case of emerpency wotfy;
Vehicle Info can A I
Relatiosk Fhoue &
lead to more

q uestions = VEHICLE AN FET INFORMATION (i applicals)
Lt any e, ks or oohien vebicks: onned. Parkinp will be provided fim coe veltide. Ammeigerenns with
Dduspemen vl be necessary fior more than ose vehuck:
| Type of Vikacle: Licesse Pl &
Vearblike. Celor,
Type af Veirle Licerse Plre &
Vean blder: Loler.
T vou oum ay pets? | Yeu | Yo
Irves, eeribes

CERTIFICATION “True to the best

Ve vy cetfy it [ Do Will e st st sk et vt i e bocati. ['We Barbyer oy ot i
il be oo permmament residense. ['We understand 1We s par  secoaty depe: e this apartment puior 3 secrguney. [We
tumderstad thot v bl o bowsing will b e o applice ccome b aed by campemest's sekction iz, 1

of my knowledge”

cenify &8 application i 4me w e best o myicer e
¥ Fumdstle ¥y ok sl Bk apphisiticn or bereasatios of sy i secupasey. Al bdr
apycann, 18 o eller, it i pheicn

SIGNATURE {5} -
Signed by Date.. hoyv
ALL Adults (18+) ot = old is this
: . . information?
Sammomre of Cor Trmart Tew
Couganwe of Cor J o) T
CERTIFICATION

I'We hereby certify that I'We Do/Will Not maintain a separate subsidized rental unit in another location. 1'We further certify that this
will be my/onr permanent residence. I'We understand I'We must pav a secwrity deposit for this apartment prior to occupaney. I'iWe
understand that my eligibility for housing will be based on applicable income limits and by management 's selection criteria. I'We
certify that all mformation in this application is true to the best of tv/'our knowledge and I'We understand that false statewents or

at 1nishab aw u ad atiog of this 1 a fenagey a cupancy, All adult
applicants 18 o1 older. st sigy application,

FALSE STATEMENTS or INFORMATION ARE PUNISHABLE BY
LAW & WILL LEAD TO CANCELLATION OF THIS APPLICATION
or TERMINATION OF TENANCY...

ALL ADULTS 18+ MUST SIGN

I Written policy about malicious fraud vs. innocent mistakes I
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The application process should include an interview with
all adult household members.

Review the application and clarify any discrepancies or
missing information.

The interview is documented with the
Interview Checklist or Household Eligibility Questionnaire,

required for use in Hawaii.

.

I RO TRCOME
| e v @ copy of Jandd e fhan 2 adl
.Mammm': s i foem =
CHECKLIST or QUESTIONNAIRE L — o | e
1. Sakary or pay bom job YES L NO YES NO
A o
H Do youtmin s o5 LRI TSI
Cond d Versi f Applicati e —rr =
ondensed Version of Application B L8 L8 1L s
Completed by AH Adults %%“%‘m TT7ES 1T % &
T o L] T WES [ W
. . Fermal sl muspont YES | N0 |8 Ves | [M
Compare to the Application 1T i s s [FTYES. [ 170 e
Check for Differences/Changes L L H L] e
E' = E‘E%‘:ié i;— i
E z YES [INg NI
X I Tﬁ&;:: i ves
Easy way to demonstrate E marts [T [VES 100 it
[Z sztain [T [ TR YES
“DUE DILIGENCE” L et
A Ve [THD %zﬁn
. Am amy income changes segected 1 the o 12 monte? [ 1YES [ WO I YES prase descrbe.
[ For roch sowr abGve,_plhase -
Wcom § HH Mustibsat Nams ol Souecs AddesaFhoneEmnal
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CHECKLIST or QUESTIONNAIRE

Working before, no job
reported now?

More household members?
Fewer?

Alot can change in only a few
days or weeks!

Head of Housshold Lo Heard andlor Dther Member
e of s Thack Tne "
1. Chraching VES [ [ND |E VES [0 |E
T diaching e VET [ RO ¥ VET []R0 [T
3 Savings accoin YES [ RO YES [ R0
37 s acoour YES [ WD ﬁ!‘:‘ln)
B irut taporal and VES | [ VES | RS
& 2% prepand detl cand YES | |NG LIYES [ 1N
[T 58 on hard VES [ [ TIvES [
5 Genicate of Depoal YES [ [NG (173 (1M
9 Ot Bank decound YES [ [NO LIYES [ NG
T Wil Furd VES [ [ND VES [ [RD
11 Eecis VES [ [N VES [ NG
L3 VET [[RD % VES [ TR
|75 Wi TES [ TR0 VES (1M
[T = ATt YES [ [RD VEE [ [0
16 Tosasury Edlsbords YES_[JHO VES [ MO
16, Comparny retrement acc YES [ [NO LIYES | NG
Tr. YES (1N TI¥ES (N0
1A, Frrgimn TES [ |NO YE3 [ INC
[T ettt st ki YES T TR0
[l Tk Wesisrance (ot bormi | | | VEG [ [HEY VD [ RO
[ 7. Rl ceatats anyuty [[17Es [[nD ES [ JhO
Tl VET [N [E VET []RG [T
o

ez e fair marhe

2 years’

T, Tiher amel VES [ WD & TIvES [ Mo | %
54 Has anyona racareed any 1Ums S0m ameadefs in e padt 1 paars (16 olorpgamelngehartanes| i
2. Hax amyore diposnd of » s £ pad 2 years? YES.

Vyma, please bt deiais 2

[

uch oz the fype of seset. the digposal dake, fhe fav ket ke, snd e amout mceved:

P oty e vk Y3 Slawe, Do Covnivee [ oy,
Hf Mermbed Narve of Source

AdvessFrons/Emal
T of parjury. Wi Corty B & B e o
s Krovelecka. Falss, skl ul n fh ks ¥ s anypioadiond
o of H: T Bignmes
T Fead anvdion Titfvar Wember Sonaiure
WanaiEnEn Signaie [

PART XI:

Tenant Income Verifications
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The projected earned income of every prospective
household member 18 years of age or older,

must be verified.

Unearned income and asset income of all household
members, including minors,

must be verified.

Verifications must be received by the
owner/management agent prior to the execution
of the certification and lease.
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Information on forms, verifications,
and how to calculate total income is provided in

HUD Handbook 4350.3 REV-1,
Chapter 5.

HOTMA - New Verification Hierarchy

J.5  Verification Hierarchy

Regulation: 24 CFR §§ 5.240(c); 5.659(d): 891,105; 891.410(h)-(c) and (g); 891.610(b)-
() and (g); 960.259(c); 982.201(e); and 982.516(a)(2)

Owners are responsible for obtaining verification
of a family’s annual income and assets.

HUD developed a hierarchy (table J2) that
describes verification documentation from
MOST acceptable to LEAST acceptable.
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I Can’t use EIV with LIHTC I

Upfror erification i II
6 (UIV)| s Enterprise
Incom n (EIV)

Vomny he wsed s the sole verification of Social Secunty

EIV income information may be ised 1o caleulute other types
of sl frcome swhen fanily ngrees, See Level 4 fir more
system imformation,

The Work Number or
automated verification system

stem (et The Work
sed state benefits

¢ Verification (LIV) Highest LIHTC

Documentation in possession
of the tenant
(i.e. pay stubs, SS letter, bank statement)

wivlen, panty venfication wh
incame type is not available in EIV (e.g..
self-cmplaym s Fursd Me accounts,
gerseral pul £ans

Admamistralion benefiss, ok,

Wiritten, thind-party verification from the | High
scuree, ala kniwn as “tenant-provided
verificatia’ r
on

'

s when tensnl
meome

Written, ilird-party verificatic
i IV-reported cmploy

spart may be usenl o verily and
family scl h

EIV.

AKA: “traditional third-party verification”
Employment verification completed by the
third party by hand

Written, Third-Party Verifics

Medium

| “Last Resort” I 3 | Ol Third-Pany Verification

Self-Certificat
verificatic

Recommend only for zero income adults
and assets that do not exceed imputed
threshold

1 Certificate of Zero Income

Asset Self Certification e

atual income from
net family nssets

May b 1 highest farm of ven ficaton when the
Eamily nepoets zevo incorme

NEW HOTMA RULE

1/1/2024

annual income.

Spectrum highly recommends more!

Implementation Guidance: Section 102 and 104 of HOTMA

Owners may obtain a minimum of
two current and consecutive pay stubs to determine

If two paystubs do not reflect an accurate
determination of income, you can request more.
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THIRD PARTY VERICATIONS ARE VALID FOR:

LIHTC, HMMF, 201H and DURF — 120 days

RAP and RHRF - 90 days

(Verbal updates may be obtained for verifications between 90 and 120 days old)

HOME - 6 months

(Two months source documentation at move-in)

* Owners may not rely on verifications that are expired. After this
time, a new written verification must be obtained.

/<—

ERIFICATION

Verifications must not be hand-carried by the
applicant/tenant to or from the source.
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HOME

The HOME Program required use of source documents
at move-in.

(pay stubs, bank statements, etc.)

The Final HOME Rule now stipulates that at least

two months of source documents must be obtained for
projects with HOME funds committed on or after

August 23, 2013.

Significant differences between the income
reported on the application and amounts reported
on verifications should be explained by the
tenant and documented in the file
with a Clarification Form.
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PART Xll: COMPLIANCE REVIEWS AND
INSPECTIONS

PART XII:

Compliance Reviews and Inspections
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All of the housing programs covered
today require compliance monitoring.

n_—l\

o

Preparation for a monitoring visit starts long
before the first day you open the doors!
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Keep the right number of units at the right
set-asides continually throughout the
affordability period.

Track the set-asides for each unit and make sure
you maintain the percentages!

When verifying income/assets:
Current to effective date of TIC?
All questions answered?

Verifications signed by source?

Calculations double checked?
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SPECTRUM highly recommends:

There be someone in your company whose job it
is to double check and approve all move-ins, or

Contract with a consulting company to do this
for you (for LIHTC compliance help)

Go to training!
Don’t worry about earning the certifications.

Your goal should be to leave having learned
something you didn’t know going in!
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Tenant files:

Have them;

Keep them organized,;
Keep them complete;

Keep them consistent;

Never, ever, make an auditor HUNT!

COMPLIANCE MONITORING SPECIFICS

WHAT HAPPENS WHEN SPECTRUM DOES AN
AUDIT?
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Specltrum»

Your get the call or email that there’s a monitoring
visit coming.
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TAKE A DEEP BREATH! DON’T PANIC!

You knew this was coming and you’re ready!

Be available on the date requested.

If at all possible conduct a self-audit of files.

You may want to do a pre-inspection of the units
if a physical inspection is part of the review.

J/‘/

“Y
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Compliance person should be available to
sit in on the review.

Offer to sit with the auditor and be
available for questions.

Provide the auditor enough space to work
comfortably.
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We are NOT out to get you.

Compliance Monitoring for HHFDC, is based
on TWO Items:

#1: FILE REVIEW

Of in-place households

#2: PHYSICAL INSPECTION
Affordable units and 100% of the buildings,

common areas and grounds.

Note: Initial reviews of HOME projects will involve
inspection/review of 100% units.
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Tenant File Review:

We will schedule a visit to your project. You will be
notified at least 15 days in advance of the site visit.

Be sure to use all required & recommended forms,
(www.spectrumlihtc.com ).

Tenant File Review:

Please feel free to contact our monitoring
staff with any questions about compliance
requirements.

Call mornings (your time) if possible due to
time difference, or leave a message and
we’ll get back to you! (EMAIL!)
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Tenant File Review:
Some noncompliance is not correctable
Some is not easily correctable
Some noncompliance can be costly!

All noncompliance is avoidable!

w.

SITE VISITS

Number of low-income units for
LIHTC/HMMF/RHRF/DURF

LESSER OF

20% of low-income units (rounded up)
OR

Sample Size in the Reference Chart
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#Units Sample

| | 30-34 13
2 2 3540 16 Example
3 41-47 17 ) )
50-unit Project
4 4 48-56 18
5 3 57467 19 Lesser of 20% or Chart
’ il # 20% = 10
&9 1 £2-101 2l
10-11 8 102-130 7 Chart=18
8 ? 1% 3 We will choose 10!
14-16 10 176257 4
17-18 11 158440 i)
19-21 12 430 -1461 26
.25 13 >1461 i
16-29 14

Frequency of Audits

RAP:
Annually

LIHTC, RHRF, HMMF, 201H, DURF:
Every 3 years

HOME, HOME-ARP, HTF, NSP:
Every 3 years.
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Physical Inspections

All buildings
(exterior & interior), grounds, common areas, and units

NSPIRE (NEW),
State Building Code Laws Apply.

Fair Housing and ADA construction requirements

Will Also Apply.
® L

PHYSICAL INSPECTION

National Standards For The
Physical Inspection of Real
Estate (NSPIRE)

UPCS
Uniform Physical Condition Standards have sunset!
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PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

Concept is that there is

a greater focus on the A —I'-—.I.

resident’s home (unit) T —

PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

SMOKE DETECTORS
1. Smoke detectors in all bedrooms
2. Smoke detectors on all levels

3. Hardwired or famper proof battery type (starting 12/29/2024)
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PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

Emergency Lights - 24-Hour Fix i

i
v
r\_

;{‘:T =]
ik

Exit signs — 24-Hour Fix EXIT

PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

INFESTATIONS - Roach, Mice, Bed Bugs

30-Day Correction Period

24-Hour Correction Period if
evidence in 2+ Rooms
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PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
= (NSPIRE)

CALL FOR AID

24-Hour Correction Period ﬂ
if any component is not working

-—

30-Day Correction Period if blocked

PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

Trash Chutes

30-Day
Correction Period
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PHYSICAL INSPECTION

National Standards For The Physical
Inspection of Real Estate
(NSPIRE)

Trip Hazard

30-Day
Correction Period

Physical Inspections

Sight staff must accompany our inspector while we inspect
common areas and units.

Inspection certificates for boilers, elevators, fire
extinguishers, etc., must be available for review.
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Physical Inspections (Health/safety Issues)

There is a 24-hour window to report the repair HEALTH/SAFETY
inspection items.

HEALTH/SAFETY physical inspection findings in common areas can put
ALL LIHTC units in the building into noncompliance

WORK ORDERS and PICTURES

Physical Inspections (Health/Safety Issues)

-Structural Damage
-Blocked Egresses
-Missing Smoke Detectors
-Pest Infestation
-Mold
-Inoperable Emergency Lighting
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Physical Inspections (Routine Maintenance)

You have 45-days from the date of the initial report to provide
documentation of repair for routine maintenance items.

¥

WORK ORDERS and PICTURES

Physical Inspections (Routine Maintenance)

Routine maintenance issues:
-Missing Sink Stopper
-Broken Window Shades
-Ripped Window Screens
-Missing Kitchen Cabinet Drawers
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Steps to help avoid reported findings during the inspection:

1
2

) Do your own inspection before we get there.
)
3) Keep up on your routine maintenance.
)

i

Keep a log of when your inspection certificates expire.

4) Bring smoke detectors, batteries, etc., with you during the
nspection.

Typically, inspection findings corrected while we are still
on site will not be reported.

The auditor will conduct an exit
interview at the end of your audit.
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Start working on the issues the auditor
brought up during the exit interview;

When the auditor’s written report comes in,
make sure it’s responded to by the deadline!

If a finding of noncompliance is necessary, make
sure it’s corrected noncompliance!
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The audit’s over!
What Happens Next?

After we audit your property we will issue an
Initial Monitoring report to HHFDC and the
Project Owner.

There is a 45-day response period to this report.
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Please note that, although management agents
are also provided a copy of the report, it is
ultimately the owner’s responsibility to make sure
a response is generated.

There is a 45-day response period to
this initial report.

A GOOD RESPONSE IS PIVOTAL TO CLEAR ISSUES!!
1. Formal Cover Letter
2. Supporting Documents
3. Provided by Due Date
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REPORT EXAMPLES: How to respond!

INSPECTION TABLE
(Action Required)

| Unit 605 Kitchen Electrical outlet near the sink is | ACTION REQUIRED: Provide confirmation of
| not showing power. 48-hour | repair with work order,
| response required.

AUDIT TABLE
(Compliance Issue)

Flor 1 R a1/2024 - 1 $4100556 S41,01054 592800 $6B.00 $39500 A Mo

REPORT EXAMPLES: How to respond!

BODY OF THE REPORT

This unit has been vacant since 5/19/2021. What was the cause of extended vacancy?
Inform us when the unit was rent ready and provide proof of marketing efforts. Include
work orders if available to show when the unit was rent ready.
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After the 45-day response period has concluded, we will
issue the second — and Final Monitoring Report.

It will report the finding of any noncompliance
for LIHTC projects.

At this time, IRS Form 8823 will be generated for

LIHTC, if needed. corrected noncompliance is much better
than continuing noncompliance.

The main causes of nhoncompliance we find:
Lack of training;

Lack of documentation;

Confusion with the rules of other programs;

Failure to provide a complete response to an
audit report.

FAILURE IS NOT AN OPTION

[ SUca=ss

FAILURE
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ECAP

1. Training for all! (HOTMA and NSPIRE)
2. Know your program requirements. (Affordability Period, Set-Asides, County Rent Approvals)

3. Know HHFDC requirements for compliance reporting. (Annually, Quarterly, Fees)
4. Use your resources. (Required forms, income/rent limits, Spectrum)

5. Ask Questions! (Recommend by email to Spectrum)

6. Income Eligible and Rent Restricted. (Qualified affordable unit!)

Creating Disaster
Preparedness Plans for

is providing a training on Independent Kiipuna Housing
Dec 17th, 2025 at 9:00AM

Join AARP Hawai'i, Hawai'i Emergency

. . Management Agency (HIEMA), and SBP for this
Improve your site’s Disaster webinar!

P re pa red ness P I an ! Learn how to create or improve your site's Disaster Preparedness
Plan. This training is led by S5BF's Disaster Preparedness Team, with
support from the Hawad'i Emargoney Management Agancy [HIEMA),
who will share valuable information on local risks,

Designed ¥ for property f living
complexes that house older adults in Hawal'l, this training will guide
you step-ty-step through sach essential element of building a strong
and effoctive disastor preparedness plan,

1t you need | 1o In this activity. please
peziasrporg or (808) 397-6364 as spon as
possible so that b needs.

Wednesday, December 17", 2025
9:00 AM - 10:30 AM HST via Zoom
Register here: https:! 'shpusa-

S 1"‘ - ; .‘a (]:Jn here!
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THANK YOU FOR ATTENDING!

We are available to answer questions.

Harold Tucker:

PSYCHIATRIC
HELP 5¢ 207-805-0035 (direct)

htucker@spectrumlihtc.com

Cathy Turner:

207-805-0036 (direct)

THE DOCTOR

.ls

cturner@spectrumlihtc.com

WORKSHOP CERTIFICATE

A certificate will be emailed to you
shortly from GotoWebinar. Check
your emails throughout the next

day or two.
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